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1. Purpose
These guidelines are established for the management of personnel hired for
research projects at our university, providing a framework for their
supervision and management.
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2. Appointment Conditions
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The appointment conditions for personnel hired for research projects are
based on the project's requirements and are determined by the principal
investigator. However, spouses or relatives within the third degree of
consanguinity or affinity of the principal investigator and co-principal
investigators cannot be appointed. Additionally, current staff or students
(excluding those receiving on-the-job training or students on further study
programs engaged in research projects) cannot be appointed as full-time
assistants. Once discovered, any such violation must result in the immediate
cessation of the appointment from the date of the violation. The appointment
conditions for research assistants in external research projects (such as those
funded by the Ministry of Health and Welfare or other government agencies)
will be governed by the regulations of the relevant institutions.
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3. Hiring Procedures

(1) Upon approval of the research project, the principal investigator, based
on the approved personnel budget, should recruit the necessary personnel for
the project. Once the prospective personnel are determined, the 'Research
Project Personnel Appointment Change Request Form' (Appendix One)
should be submitted to the Personnel Office for the verdict on the position
level, education, and salary approval, according to the determined position,
qualifications, and budget list. The appointment of external part-time
assistants or those working outside the university also requires approval from
the department head and dean. After approval of the 'Research Project
Personnel Appointment Change Request Form,' the Personnel Office should
retain a copy and send an email notification to the principal investigator,
informing the prospective personnel to prepare for registration according to
the registration instructions.

(2) After preparing all required documents, the prospective personnel of the
research project must complete the registration procedures at the Personnel
Office within four working days before the 'Prospective Appointment
Effective Date.! The 'Prospective Appointment Effective Date' must fall
between the first and twentieth day of each month. A 'Labor Contract'
(Attachments One and Two) must be signed according to the approved
appointment period. After collecting and verifying all required documents,
the registration process is completed (full-time project assistants must also
undergo a physical examination and obtain an examination report that meets
the university’s standards and requirements). The Personnel Office must
complete the registration for health insurance on the starting day of
employment. If the registration documents are delivered to the Personnel
Office later than four working days after the 'Prospective Appointment



Effective Date,' the labor insurance registration date and the salary
commencement date will be set as the fourth working day after the Personnel
Office's receipt date, with no retroactive adjustments allowed.

(3) For the employment of non-citizens, it is necessary to confirm that the
individual has completed the application process for a work permit and
residency permit before reporting for duty. On the day of reporting for duty,
copies of approved work permit documents and residency permits from the
competent authority should be provided. Incomplete documentation will
result in the impossibility to complete the registration procedure.
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4. Appointment Period

(1) The appointment period for research project personnel (including full-
time and part-time research assistants, work-study students, and temporary
workers) is determined by the project principal investigator but must not
exceed the duration of the research project.

(2) During the project execution period, if the appointment term expires and
the project principal investigator intends to renew the appointment for the
same assistant, the 'Research Project Personnel Appointment Change
Request Form' must be completed, specifying the intended appointment
period. After obtaining necessary approvals, the form is submitted to the
Personnel Office for processing. The original copy of the 'Research Project
Personnel Appointment Change Request Form' is inputted into the
computer system by the Personnel Office and retained.
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5. Personnel Transfer

(1) Intra-university Project Transfer

(1) When the same principal investigator intends to transfer personnel from
one ongoing project to another research project, the 'Research Project
Personnel Appointment Change Request Form' must be completed. The
original and new project numbers, along with the appointment period,
should be specified. After the principal investigator's approval, the form
should be submitted to the Personnel Office at least ten days before the end
of the appointment for updating appointment information. The original
copy of the 'Research Project Personnel Appointment Change Request
Form' is inputted into the computer system by the Personnel Office and
retained.

(i1) For transfers between assistants under different principal investigators,
the new principal investigator should complete the 'Research Project
Personnel Appointment Change Request Form,' specifying the original and
new project numbers. After the original principal investigator confirms the
assistant's completion of the laboratory equipment handover, the original
principal investigator should sign the form and submit the application to the
Personnel Office to change the appointment case number and period. The
original copy is inputted into the computer system by the Personnel Office
and retained.

(2) Inter-institutional Project Assistant Transfer

For the transfer of project assistants between different institutions (Chang
Gung Memorial Hospital, Chang Gung University, and Chang Gung
University of Science and Technology), the assistant should resign from the
original institution. The new institution's principal investigator completes
the 'Research Project Personnel Appointment Change Request Form'



following the aforementioned appointment procedure, and after approval,

the assistant completes the reporting for duty procedures. On the day of

reporting for duty, in addition to submitting the required documents as

mentioned earlier, the assistant must also provide a service certificate issued

by the original institution to determine the years of service and salary level.
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6. Termination of Appointment

(1) If the employment period expires and the renewal or transfer procedures

are not completed, the system will suspend salary payments, and the

appointed personnel must resign. If reappointment is desired, the individual

must complete the reporting for duty procedures anew.

(2) During the appointment period of project personnel, if there are

significant violations of university regulations or other substantial reasons,

the principal investigator must submit a request for termination to the

university president for approval.

(3) The principal investigator should provide advance notice to the appointed

personnel according to the relevant provisions of the Labor Standards Act

when the employment period expires or termination is anticipated.

(4) If project personnel need to terminate their appointment before the

scheduled period due to significant personal reasons, they should provide

advance notice to the principal investigator in accordance with the relevant

provisions of the Labor Standards Act.

(5) All personnel leaving their positions prematurely or having their

appointments terminated must complete the required resignation procedures.

They should gather all signed resignation documents and submit them to the

Personnel Office ten days before the effective date of resignation.

(6) The Personnel Office must complete the termination of insurance



coverage on the same day as the termination of appointment.
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7. Salary and Benefits

(1) The salary of project-employed personnel includes remuneration and
meal allowances. In compliance with the principles of project fund usage,
special allowances, year-end bonuses, or diligence bonuses may be granted.
Outstanding personnel may be promoted or rewarded.

(1) Salary Adjustment: Salaries are adjusted based on the standards listed in
the funding approval list of the commissioning organization and educational
background. In the absence of set standards, the salary is determined
according to the salary scale for research project personnel at the university
(see Appendix Two A and Appendix Two B), and the Personnel Office



adjusts it based on the rank and educational background. Within the first
three months of employment, individuals can submit a service certificate,
and if approved, the salary scale is adjusted retroactively from the starting
date of employment. If submitted after three months, it will not be
retroactively paid. If the appointed personnel have significant uniqueness,
scarcity, or competitiveness, the principal investigator may request approval
for a higher salary.

(i1) Special Allowances: After the first three months of employment,
research project personnel are assessed by the principal investigator based
on personal qualifications, the difficulty of the job, special skills, and
research or teaching experience, and allowances are granted accordingly.

(111) Year-End and Diligence Bonuses: Paid on the condition of approval,
and the diligence bonus is issued before the Dragon Boat Festival and the
Mid-Autumn Festival.

(1iv) Incentive Bonus: To reward the effectiveness of research project
personnel in executing research projects, the principal investigator may
grant incentive bonuses based on the special skills, work experience, and
contributions to the project. The monthly bonus amount should not exceed
50% of the salary for research project personnel and is issued twice a year
in January and July. The incentive bonus funds should be allocated from the
principal investigator's individual project account or individual research
funds.

(v) In principle, the maximum period of service for each rank i1s 9 years,
and there is no promotion beyond the 10" year. The same salary shall
remain. However, for projects with the first letter of the project number as
'B' or 'C' and projects receiving relative subsidies from the National Science
and Technology Council (NSTC), outstanding research project personnel
with more than 9 years of service and excellent performance may be
promoted by the principal investigator based on considerations such as
professionalism and uniqueness. After promotion, the salary is determined
based on the 'Reward for Senior Outstanding Full-time Project Assistant
Salary Scale.'

All the above salary allocations must comply with the principles of project
fund usage.

(2) The classification of research project personnel includes full-time
project assistants (categorized into doctoral, master's, bachelor's, associate
degree, and high school levels), part-time project assistants (categorized



into doctoral students, master's students, university students, lecturers (with
certificates), and teaching assistants (with certificates), and work-study
students, etc.

(3) For full-time project assistants, three months after reporting for duty, the
Personnel Office prints the 'New Employee Appointment Approval Form'
and sends it to the principal investigator for assessment. The assessment
includes determining whether the appointment is formal, granting special
allowances, or not granting special allowances, or requiring further
observation, or considering termination. New employees must also refer to
the 'Self-Study Materials for New Employees and Full-time Assistants' on
the Personnel Office website for further information. After completion, the
self-study materials should be sent back to the Personnel Office along with
the 'New Employee Appointment Approval Form'. The Personnel Office
will process the documents accordingly.

(4) Year-end bonuses and diligence bonuses for full-time project assistants
are paid according to approved methods.

(5) Payroll Principles

(1) Salaries are paid monthly, with the payroll period from the 1% to the end
of each month. Salaries are issued on the 5th day of the following month.

(1) Salaries are paid from the actual starting date of employment and
stopped from the effective date of resignation.

(111) For those who have not completed a full month of service, payment is
calculated based on the actual days of service within that month. The daily
payment amount is calculated by dividing the full monthly salary by thirty
days and rounding to the nearest whole number.

(6) Full-time project assistants, and labor-track part-time project assistants,
are entitled to labor insurance and retirement fund contributions (as per
contract).

(1) Employers must comply with the regulations of the Labor Standards Act
for labor insurance and retirement fund contributions. The source of funds
for these contributions is generally the same as for salaries and must be
confirmed by the appointing supervisor before hiring.

(11) For two or more units under the same employer (Chang Gung
University), the employer's contributions to labor insurance and retirement
funds are shared.

(i11) If the employment does not comply with the regulations and results in



the impossibility to apply for labor insurance benefits or incurs penalties
from the Labor Insurance Bureau against the university, or if personnel
leave without notifying the Personnel Office to terminate labor (health)
insurance and labor retirement fund, resulting in overdue payment of labor
(health) insurance premiums and labor retirement fund fees, or if there are
unpaid labor (health) insurance premiums and labor retirement fund fees
upon personnel departure, or if additional insurance is applied but cannot be
verified due to unforeseen circumstances, the appointing supervisor is
responsible for paying the outstanding amounts.

(7) Full-time project assistants are also entitled to national health insurance;
labor-track part-time project assistants should fill out the 'Declaration of
Multiple Employment for Part-time Employees' and meet the conditions for
national health insurance enrollment.

(8) Full-time project assistants are entitled to medical discounts when
seeking medical treatment at Chang Gung Hospital.

(9) Full-time project assistants may apply for single-person accommodation,
and the cost is processed according to regulations.
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8. Promotion

After one year of service as a full-time project assistant (calculated until
July 31% of each year), the Personnel Office prints the 'Project Assistant
Promotion List' in August and submits it to the principal investigator for
evaluation of promotion. If a full-time project assistant has demonstrated
outstanding research performance or has special achievements within the
past year, the principal investigator may submit the 'Special Promotion
Application for Research Project Personnel' (see Appendix Three) in July
each year. After approval by the president, a promotion of two ranks is
allowed. The effective date of promotion is August 1 of each year.
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9. Attendance Management
(1) Full-time Assistants:
(1) The working hours of research project personnel are flexibly adjusted by
the principal investigator according to the progress of the project and the
university's calendar. Extended working hours are handled in accordance
with the 'Rules for the Working Hours of Employees under the Labor
Standards Act.'
(11) Card swiping is required for clocking in and out. The time is adjusted by
the principal investigator based on the progress of the research. The working
hours are set at eight hours and thirty minutes (including a thirty-minute
break) for each working day. The monthly working hours are calculated
based on the number of working days multiplied by eight hours and thirty
minutes. Any excess or shortage of hours can be adjusted with the approval



of the principal investigator for attendance or leave. For those working at
various hospital branches or campuses (except for the Linkou branch of the
Chang Gung Memorial Hospital), a 'Statement of Inability to Specify
Attendance Time for Full-time Assistants at Chang Gung University' (see
Appendix Four) must be completed. After approval by the principal
investigator and unit supervisor, it is submitted to the Personnel Office for
archiving for future reference. Attendance can also be recorded in writing
(see Appendix Five) and the signed attendance records must be submitted to
the Personnel Office by the 21% day of each month.

(iii) On the 21% day of each month, the Personnel Office provides an
abnormal attendance report through OA, and each principal investigator
needs to understand and respond to abnormal situations. After approval by
the department supervisor, it must be sent back to the Personnel Office by the
24™ day of each month for processing (insufficient working hours must be
treated as leave or otherwise counted as absenteeism). For those going to
other institutions to carry out project-related matters, please follow the
procedures for applying for official leave online. Those working outside all
day should swipe their cards as required.

(iv) Forgetting to swipe the card or borrowing a card is subject to the same
rules as employees of the university under the 'Attendance Management
Regulations.' Any abnormal attendance can be reported in the OA attendance
time check list. After approval by the department supervisor, it should be
submitted to the Personnel Office for processing. Forgetting to swipe the card
for more than five times (included) results in a warning, and borrowing the
card for more than five times results in a warning. Three warnings result in
one reprimand, and three reprimands result in one minor infraction. Three
minor infractions result in one major infraction.

(v) Those subject to penalties will have their special allowances reduced
proportionally from their wages (basic salary + meal allowance + special
allowance) for the month. The first warning reduces the salary by one
percent, the second warning reduces the salary by 1.5 percent, and the third
warning, including the first two (considered one reprimand), reduces the
salary by 5.32 percent. The salary reduction standards for minor and major
infractions are calculated based on the proportion of reprimands. Those who
have not received special allowances will have their reduction deducted
when the annual year-end bonus is issued..

(2) Part-time Assistants receiving monthly salaries must fill out the sign-in
and sign-out sheet (see Appendix Six) based on actual working hours. The



signed attendance records, approved by the principal investigator and unit
supervisor each month, are kept by the principal investigator for random
inspections by the unit or entrusted institution.

(3) Part-time Assistants (hourly), temporary personnel, and work-study
students need to fill out the 'Daily Log (Hourly)' (see Appendix Seven),
detailing the start time of each day's work and the work content. After the
principal investigator's signature, it should be sent to the Personnel Office for
computer input and payroll by the 21% day of each month.

(4) Non-regular project research personnel should fill out a sign-in and sign-
out sheet based on actual working hours. After approval by the principal
investigator and unit supervisor, it is kept by the principal investigator for
random inspections by the unit or entrusted institution.

(5) The number of days for annual leave for research project personnel can
be found in Appendix Eight.

(6) Other attendance regulations are handled in accordance with the 'Rules
for the Working Hours of Employees under the Labor Standards Act.' Matters
not covered in the working rules are handled in accordance with the
'Attendance Management Regulations' and related regulations.

(7) Overtime

(1) Overtime Assignment: Personnel working overtime should apply for
overtime assignments based on the tasks assigned by the principal
investigator. On the day of completing overtime work, the actual overtime
hours, work content, and whether to take compensatory leave should be filled
out in the overtime form. After approval by the department's second-level
supervisor, it should be sent to the Personnel Office. For those working
overtime on a rest day or national holiday, approval from the secretary
general is required, and for emergency overtime, approval from the president
1s required.

(11) Overtime Categories

Overtime on Rest Days: Work on rest days.

Overtime on National Holidays: Work on national holidays.

Temporary Overtime: Overtime calculated when the actual working hours
exceed the normal working hours of the regular shift.

Emergency Overtime Entry: Those who, after leaving work, receive notice
from a supervisor to return to work to repair or handle an unforeseeable
emergency. An unforeseeable emergency refers to:

(a) Its occurrence is unpredictable in advance and is necessary to maintain
normal operations.



(b) Critical malfunctions that must be repaired or handled by those engaged
in repair work to maintain normal operations.

(i11) Based on health care considerations, the above overtime hours can be
exchanged for compensatory leave according to personal wishes. The
principal investigator should prioritize arranging compensatory leave under
the condition of sufficient manpower. The minimum time for exchanging
overtime for compensatory leave is one hour, and the application for
compensatory leave must be completed before the exchange. If overtime
results in exceeding the limit for compensatory leave, annual leave or
personal leave must be taken.

(iv) Overtime and compensatory leave settlement: Overtime and
compensatory leave should be completed by December 20" of each year,
with any outstanding portions settled."
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10. Education and Training, and Health Checks

f*} i A

(1) The training of new full-time project assistants at this university follows
the same procedures for regular employees.

(2) Professional and specialized training for project assistants (such as
instrument operation training, laboratory management and protection
training for radioactive substances, and training in commonly used
biological techniques) is scheduled by the Office of Environmental Safety
and Hygiene, the Research and Development Office, and related
departments. The principal investigator of the research project must arrange
for the personnel who need to receive training to attend the training sessions
as required.

(3) Special health checks for project assistants (such as health checks for
experimental animal operators and free radiation operators) are coordinated
and conducted by the Office of Environmental Safety and Hygiene.

SRR R R
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11. Rewards, Punishments, and Other Matters

(1) Rewards and punishments during the service period shall follow the
relevant regulations for regular employees at this university. The results of
rewards and punishments, whether resulting in an increase or a decrease in
special allowances, shall be added to or deducted from the special
allowances according to the specified standards. If a project assistant has
not received a special allowance, the deduction will be made when the
annual year-end bonus is issued.

(2) Project assistants should strictly adhere to the regulations of “Research
Area Management and Occupational Safety and Health”; violations will be
handled in accordance with relevant disciplinary measures of this
university.

(3) Technical information known or preserved during the execution of the
project must be kept strictly confidential. Upon leaving the position, all
relevant technical information must be returned to the university or
destroyed. The project assistant is obligated to maintain permanent
confidentiality regarding the content. This obligation does not terminate
with the departure. In the event of any damage to the university's interests
due to a breach of confidentiality, the university may assert its rights or
pursue legal responsibilities and seek compensation.

(4) If project assistants at this university disagrees with the decisions
regarding their employment, rewards, punishments, or other administrative
measures, and the general administrative procedures do not resolve the
dispute, they may appeal in accordance with the procedures outlined for
employee complaints.
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12. Retirement, Severance, and Dismissal
Retirement, severance, and dismissal shall be handled in accordance with
the regulations of the Labor Standards Act.

L2 FIVERT ARG AR ARG Y ARl
13. The regulations regarding salary, performance appraisal, and benefits
for regular employees at the university do not apply to research project
personnel.

L s AREEARTEE  RAPMIZ L ST BEIM AT AP R

TIFE -
14. Matters not covered by these guidelines shall be handled in accordance
with relevant laws, regulations of funding agencies, and the university's
regulations

LI CARBRMFREPFEEAFEEF O BLET

15. These guidelines, upon approval by the university president, shall be
published and implemented. The same applies to any future amendments.
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Chang Gung University Research Project Personnel

+
LS

Appointment Change Application Form

=

iy o < LA
Application Contact Extension Number
Unit Person ension Numbe
£ 505 I:]%frﬁ%—/f}f Feit & & 534 New Appointment/School Project Transfer from Hospital Project
LR
[ ]# iz Transfer to a New Position
Types of o ) )
) [Ir%5m-8 8%  Original Case Number — Change in Employment Duration
Change
J [k %54 F £ & Original Case Number — Change in Remuneration
% £ % % Case Number (LT Ap #4¢ 2+ ¥ Relative Subsidy )

(R MaBh)

Case Number

7= ;L‘ ;[}; 1= F‘ 3 ] p I 3 n p e
Duration of Research: From Year/Month/Day to Year/Month/Day

¥ T4 i % 55 For transfer personnel, please fill in the original case number. ;

(Internal | 4 .. Original Principal Investigator (% F 3 45 4 5 Please fill in if there is a
Number) different investigator.)
A
¥ ¢ Name National ID
Card Number
T 4
RFREERSERA LS | gy | ek 2 )Suden
the appointed person a student of N Number (CGU
Chang Gung University? [J% No Student)
UK s p(f)fn hge /2 Stilla 5
Highest Level & & School #+ % Department Day (Night) | student/Has already | Academic
Priz A f of Academic Division graduated Degree
AATH Qualification
Basic ﬁﬁ%—%‘« & Proposed Rank/Position :
Information | 1. & =82 (? #) Full-time Assistant (Monthly Salary) :

of Appointed

Personnel

[# X & Doctoral Level [ ]J#g < & Master’s Level [ ]# 1 & Bachelor’s Level
[]% 4+ Junior College Level []% ® % Senior High School Level

2. 40z etz (7 #) Part-time Assistant (Monthly Salary) :
[ # X 4 Doctoral Student [ J# < # Master’s Student
[J#f7 Lecturer []e* % Teaching Assistant
(HEA iz BEFAP S £
please specify the approved amount:

3.2 2 (BFGERFT =z
Part-time Student Worker (hourly wage) (estimated wages:

4.[]4a # % Principal Investigator

(P &40

[]+ # 4 Undergraduate Student

NT dollars per month.)

[ ]% F 2 4% £+ Co-principal Investigator
/% Approved amount; NT dollars per month )

= /% For students hired as part-time assistants,

NT dollars per month)




Ja = Bk B B Original Rank : (& =32 For transfer personnel to fill in)

iz Please confirm :

LI E 283y 4 5 a5 0 2 e 2 45 4 2 fieis & 2 % 1 i 2 47 - The employee is not the
spouse, blood relative within the third degree of consanguinity or affinity of the principal investigator and co-principal
investigator of the research project.

2.[JZ R £ atc8d 2 [E=et@7 ¥ 5 8 4 ] The employee is not a current student at the university.
[Full-time assistants cannot be current students.]
3. 3% R ®-iz 3 & 5 The employee is hired as []% %3] The Labor Type (14 % 4] The Learning Type

P2z | LLJeRp (7 £ AF )T Execution on campus (including Chang Gung Memorial Hospital)

i [J#f&*t # {7 Execution off campus - /& %] Reasons o
Execution | 9 mizje o messma R )
and Reasons for hiring off-campus part-time assistants °
Appointment | g m sty ol Eesm (54 ) AATHE L ERRE R RAREE  FETFLE AP RERS
Instructions ¥ 3 A E 7R EEG - Appointment of off-campus part-time assistants (including work-study students)

or those appointed as full-time or part-time assistants to work off-campus must be approved by the
department head and college dean and submitted to the Personnel Office for review based on standard

amounts.
D'E B‘i = é o 2 21
S VE T Chang Gung R B ¢ E
. ; ; 4 3T p . " ., a4
8L University Effoct # Year B 2 # Year Principal
Location to & A %s 3 Start"mDmveof Month p Durationofthe » Month Invreztcilpaior
Execute the Chang Gung | 0 Day Proposed p Day o ﬂ?e
Project Memorial I Employment Proiect
Hospital Ermployment rojec
1. # ¥ & Intend to Agree to[ |#-i= Hire [ ix Transfer [ it iz Extend the Employment []4
% Continue the Employment » & i = 7| % 51 #r - Salary is based on the following job levels.
Bk e oo E: oA T4 ap Y
;« TRIEEE | AREAre Ye;rs & 72pk | Effective start | - é%t?aftﬂ
# RN ] gb Standard | Difference | ° . Meal d&tgp%‘sg%e expiration
* . i . i date
14 title | @mount | subsidy | .. | subsidy employment
) Personnel
Review .
Office
Comments 2. # © % 8 Other Comments
[l yemdpm = i ~ £ £AT7HE T -
Please complete the resignation procedures first and then register again.
] o
wPoALE
. EN I
i 7 Verdict f College Department
Dean
Head
1. gami=p o d 223 23 L3 H - To be filled in by the principal investigator within the double-
lined box.
20 EREACEPIPENE LAY AP FEPERERGLTPOFE - ¢
I =k U ﬁ-?\ g3 Ry ;1 434 7 & (BMRP/QCRPD/QZRPD) o 33 JE 2
% ® Notes o 7k r} Praz Pt F By e AP - When filling out the Chang Gung
P University research project personnel appointment change application form, please affix the
project seal and attach the approved budget list, the approved research plan application form,
and the accounting office website's expenditure inquiry page (BMRP/QCRPD/QZRPD). In
the case of a project extension, please provide the approved project extension application
document or proof.




AR RS F R 93 (- 4 = ) o Transfer or changes in the employment
period require the signing of a labor contract (three copies).

P pAI® g gro h4 Fae? $7( A ) £ #4733 o If the project involvement for the
research assistant is interrupted (not continuous), a re-registration is required.
By WAL A ARR - B ()N ZNERE A ME ]
GO SF)AERE e 0 #AE 2 F A& - Fulltime or part-time research assistants
dispatched abroad for business trips or on domestic business trips for one month or more
must submit a memorandum or a business trip form signed by the department (or division,
section) head to the Personnel Office for filing after approval.
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Remuneration Scale Table for Research Project Personnel
(FfL g 257 RiR2EE A ¥ [ERE St # it * Applicable to personnel employed under
funding sources such as the National Science and Technology Council, not Chang Gung
Memorial Hospital Cooperative Education Program)

ErEEse <R Fd

*
7
g ars 2R sy
B*Fk,.& Rank Remunerat . Total P Notes
of ) Meal | Special
ion . . Amount
Ser Subsidy | Subsidy
vic
e
1| 56,550 | 1800 0 58,350 |L.37ki2 Bkt 3B S
2| 60,000 | 1800 0 61,800 |3 1 d i 4 =
3| 65150 | 1800 0 66,950 |E % 1% o Special
} 4 | 69,270 1800 0 71,070 |subsidies are subject
BiEyHeE(El) :
Full-time Proiect 5| 72,360 | 1800 0 74,160 |to evaluation by the
uli-time Frojec .. . .
Assistant (D Jt | |6] 75450 | 1800 0 77,250 |principal investigator
octora .
Lovel 7| 75450 | 1800 0 77,250 [after the project
evel) 8 | 75,450 1800 0 77,250 [assistant completes
9| 75450 | 1800 0 77,250 |three months of
10| 75,750 1800 0 77,550 service to determine
11| 77,850 | 1800 0 | 79,650 [eligibility.
E o ~ ]
1] 38400 | 1800 0 40200 |25 EE e (R
1VYE = F ¥ b2
2| 38400 | 1800 0 | 40200 |7 :11 4; - I
SEHE-RTE A
3| 38400 | 1800 | 311 43314 |~ " ;kf' o
ix2 TOEZBB
REPESBERL) | 4] 38400 | 1800 | 4986 | 45186 | IE AR A:,

- . | 57 Y = 4 o
Full-time Project 5| 38400 | 1800 | 6749 | 46949 | iéfi e
Assistant (Master’s | 6 | 38800 | 1800 | 6289 | 46979 | © 7 Forfull
Level) 7| 39820 | 1800 | 5389 | 47,000 | T Projectassistants

: : with a doctoral
8| 40,850 | 1800 | 4489 | 47,139 _
degree, the maximum
9| 41,770 | 1800 | 3589 | 47,159 _
rank is reached after
LiEdrgesm(E L) | 1] 33400 | 1800 0 35.200 _

. . 11 years of service;

Full-time Project 2| 33.400 | 1800 0 35.200




Assistant (Bachelor’s | 3 | 33.400 1800 2547 37,747

Level) 4| 33,400 1800 4309 39,509
51 33,400 1800 6082 41,282
6 | 33,840 1800 5762 41,402
7| 34,770 1800 4862 41,432
8 | 35,700 1800 3962 41,462
9| 36,620 1800 3062 41,482
1| 27.700 1800 0 29,500
2| 27,700 1800 0 29,500

b e (s ) 3| 27,700 1800 0 29,500

Full-time Project 4| 27,700 1800 0 29,500

Assistant (Junior > | 27.700 1800 : Sl

College Level) 6| 27,700 1800 860 30,360
7| 28,490 1800 1000 31,290
8| 29,410 1800 1000 32,210
9| 30,440 1800 1000 33,240
1| 25.670 1800 0 27.470
2| 25,670 1800 0 27.470
3| 25,670 1800 0 27.470
4| 25,670 1800 0 27.470
5] 25,670 1800 0 27.470
6| 25,670 1800 0 27.470
7| 25,670 1800 0 27.470
8| 25,670 1800 0 27.470

FEy R (s

%) Full-time Project

Assistant (Senior

High School Level)
9| 25,670 1800 0 27.470

for other ranks, the
maximum rank is
reached after 9 years
of service, and no
further promotions
are granted once the
maximum rank is
achieved.

3.",4rt B-~CHzz4p
Wi ird o 4
Lo S I
LA RN ERD
HEFTEE N

b ABRARBER
B BRET (& T
QE M} HathinT
BAgITI 1%
20 25 F ) o
Except for projects
with the case number
starting with B, C,
and projects funded
with relative
subsidies, other
projects allow project
principal investigators
to propose incentive
adjustments for
research assistants
with more than 9
years of service and
outstanding
performance. The
salary of research
assistants with over 9
years of service is
determined based on
the average




adjustment range, up
to the 20" rank.
AMARTFBAE
SR BAEY ﬁ&@v
ERBIVGITLF
TERELE S RRE
TR HALEFT Y
BeI@Ad £ 2 50%
e R £ R
S-S N
K- ¥%% - Aportion
of the individual
account or individual
research incentive
funds from industry-
academia projects
may be allocated as a
bonus for research
assistants. The
allocation limit is set
at no more than 50%
of the research
assistant's
remuneration. Bonus
allocations are
uniformly disbursed
in January and July
each year.

5.8 %k &2 prjrpk
£k EHEY TSN
% ¥ o The year-end
bonus and the
diligence bonus will
be disbursed
according to the
approved and ratified
method.




6.~ # p 113.01.01
A2if * o 1S Aopy
£+ G A PR A
PRAALFE R
g IR 52 &0
AN FH K o This
table takes effect on
January 1, 2024.
Starting from then, if
the total monthly
remuneration and
meal subsidy are
lower than the
monthly minimum
wage announced by
the Ministry of Labor,
the payment will be
based on the monthly
minimum wage.
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ErEEse <R Fd

Salary Scale Table for Research Project Personnel
(EAFRERFEHB CREF &2 a2 482 £ f g * Applicable to
personnel employed under the Chang Gung Memorial Hospital Cooperative Education
Program, projects with the case number starting with B, C, and projects funded with relative

subsidies)
3
7
lope | L0 T es
g ars A sy
F}%‘*«,ﬁk Rank Remunerat ] Total ZLP? Notes
of ) Meal | Special
on . . Amount
Ser Subsidy | Subsidy
vic
e
1| 56,550 1800 0 58,350 |L.4¥7k it pkat 3Bk 4
2 | 60,000 1800 0 61,800 [3 B 7 d a4 4 =
3| 65,150 1800 0 66,950 |E_%F 2.4 - Special
} 4| 69,270 1800 0 71,070 |subsidies are subject
LEEPiem#El) :
Full-time Profect 5| 72,360 1800 0 74,160 [to evaluation by the
ull-time Frojec .. . .
Assistant (Djt | 6 | 75,450 1800 0 77,250 |principal investigator
ra .
o octo 7| 75.450 | 1800 0 77,250 |after the project
evel) 8| 75,450 1800 0 77.250 assistant completes
9| 75450 | 1800 0 77,250 [three months of
10l 75750 1800 0 77550 service to determine
11| 77.850 | 1800 0 79,650 [eligibility.
F2t 3 &
1| 34250 | 1800 | 1840 | 37890 |>% EiE=IR(E
N =11 s e s
2 | 35080 | 1800 | 1640 | 38520 |=)* F‘ﬁll *; » B
Frg H o Bk S
3| 36,010 1800 5504 | 43,314 |- ;‘F o
s T OQE LB
FET R IR(AL) 4| 37,040 | 1800 | 6346 | 45186 igﬁ T *;

. . k y 3 = K-\ o
Full-time Project 5| 37,960 | 1800 | 7189 | 46,949 | ‘M s
Assistant (Master’s | 6 | 38890 | 1800 | 6280 | 46.979 | T 7 = Forfull
Level) 7| 39820 | 1800 | 5389 | 47,009 | | Projectassisiants

’ : with a doctoral
8 | 40,850 1800 4489 | 47,139 _
degree, the maximum
9| 41,770 1800 3589 | 47,159 _
rank is reached after
1| 29,720 1800 1640 | 33,160




2 | 30,440 1800 1340 33,580
3| 31,270 1800 4677 37,747
LB demEEl)| 4] 32,090 1800 5619 39,509
Full-time Project 5| 32,920 1800 6562 41,282
Assistant (Bachelor’s | 6 | 33,840 1800 5762 41,402
Level) 7| 34,770 1800 4862 41,432
8 | 35,700 1800 3962 41,462
9| 36,620 1800 3062 41,482
1| 25.670 1800 0 27,470
2 | 25,670 1800 0 27,470
3| 25,670 1800 10 27,480
Lt (h )
. . 4|1 25,670 1800 930 28,400
Full-time Project
) _ 5| 26,630 1800 1000 29,430
Assistant (Junior
6 | 27,560 1800 1000 30,360
College Level)
7| 28,490 1800 1000 31,290
8 | 29,410 1800 1000 32,210
9 | 30,440 1800 1000 33,240
1] 25.670 1800 0 27.470
2 | 25,670 1800 0 27.470
3| 25,670 1800 0 27,470
4|1 25,670 1800 0 27,470
5| 25,670 1800 0 27,470
6| 25,670 1800 0 27.470
7| 25,670 1800 0 27.470
8| 25.670 1800 0 27.470
FEy R (s
%) Full-time Project
Assistant (Senior High
School Level)
9| 25,670 1800 0 27.470

11 years of service;
for other ranks, the
maximum rank is
reached after 9 years
of service, and no
further promotions
are granted once the
maximum rank is
achieved.
3AEFEB AL
Sl AR == ;L“ ﬁﬁ%
EREIV LA
TR E o R
R A AEF |
BhI@ A £ 2 50% &
e R & A
JURS- - J B
Fu—- %% - Aportion
of the individual
account or individual
research incentive
funds from industry-
academia projects
may be allocated as a
bonus for research
assistants. The
allocation limit is set
at no more than 50%
of the research
assistant's
remuneration. Bonus
allocations are
uniformly disbursed
in January and July
each year.

4. % &2 prjopk
EiRg AP S
7 ¥ » The year-end




bonus and the
diligence bonus will
be disbursed
according to the
approved and ratified
method.

5.~ % p 113.01.01
A2 oo f S Ao
E+k G ALY E
LIS N o A
B0 2 &Y
AMILFTHFE
This table takes effect
on January 1, 2024.
Starting from then, if
the total monthly
remuneration and
meal subsidy are
lower than the
monthly minimum
wage announced by
the Ministry of Labor,
the payment will be
based on the monthly
minimum wage.
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Py E A Eesmy v R 4 Remuneration Table for Part-Time Research
Project Assistants
¥ L 51 3 4 Doctoral
Students
AERE Lz | EE L
FAL 5T + & 04 3
- - E A
.vi' L = 2 L .7-:1 L = 2 v o ,} B P
RITRF | RITRF | FL2 ¥ 2 Teaching
Lecturer )
Those who | Those who | Master’s | Undergraduate level assistant
have not have student student level
obtained the | obtained the
qualification | qualification
of a doctoral | of a doctoral
candidate candidate
BB AAL | BB L AAT | BB YA
¥ 30,000 |:F 34,000 |42®
~ % ~ 5 10,000 =~
I—_Ilg_hest I—_Ilg_hest 2 g 6,000 ~ 6,000 ~ | 5,000 ~
limitsetat | limit set at 6,000 5,000
no more no more Highest | 6:000dollars | "\ | yollars
than 30,000 |than 34,000 | limit set at
NT dollars | NT dollars | no more
than
10,000
NT
dollars

* & % p 111.01.01 4=:i¢ * - This table takes effect on January 1, 2022,

¥AEVFAPBATRFEFREDLLE IR Y DR TELAFHEAAFr oA F A T i F 2
4%+ 6,000 =~ - The principal investigator of the industry-academia cooperation project may flexibly adjust the

remuneration of hired personnel based on the needs of the project and compliance with funding conditions.

However, the remuneration for student part-time personnel shall not be lower than 6,000 NT dollars.
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Research Project Personnel Special Promotion Application Form
Mo S oW PEAHAERFE A ATE REFFPoRE P
One copy: Completed by the research project principal investigator — Review by the
Research and Development Office, the Personnel Office, and the President’s Office —

3+ -
it x =

Verdict by the President
vorE qRA BT
Application Contact Contact
Unit Person Number
A ﬁ M %ﬁ.
4 ¢ Name Personnel 1D
Number
I|mp Start
Date of BRAL Job Title
P ki
Employment
AR
, (87 &)
Basic
. - FEER
Information B A Fr
. (August)
of Appointed | Current Base
Research
Personnel Salary )
Project
Number
weix iy
f L
Employment
) From Year  Month Day to Year Month Day
Period
¢ HEd
(g A
REH)
Reasons for
Application
(Research

Performance or

Special
Achievements)

- d g g gL

First-level Department Principal

Supervisor Head Investigator




ko
Research and
Development
% Office
A AEZ
Review Personnel
Comments Office
& F
President’s
Office
Rk
1% & Verdict
President
1. gsf=p d 324 18 43 B - The project principal investigator should fill in the
double-lined box.
FEAGERIFLV R AT - AP A HTH CFRLAR S SR AT

ZSERY e X #4 14 - Please provide specific achievements, notable performance, or any

distinctive, rare, or competitive qualities of the research project personnel within the past

year as the reason for application.
VY & T RS

ol AR EFENEGL)F 4 EHET Y GEETFEI L EFR2EGL)
F6EFEF

Those whose applications are approved can advance two salary grades.

Example: Currently serving as a full-time research project assistant (Master's) in the 4" year
of service, if the application is approved, this will allow advancement to the salary of
the 61 year for a full-time project assistant (Master's).

B Notes |4, A& & TP gdd o do? i B  FREEQ Y L TFymMEESL

- # 2w 4 E % #4352 o This application form should be submitted in July every year. If the
application is approved, it must be submitted to the Personnel Office along with the
'Research Assistant Promotion Table' issued in August each year.

Ti%%i‘av— B2 "B, ~& TC, » 2z Wt gphadetdnz 324 b > ot g

EPVEHIE 10 2l Fe FRAVEY AT ERT>TRE o0 M AH
rf&&? FRBETFEARFELLY & (71 24 12) -Except for projects with the first

letter of the case number being 'B' or 'C' and projects funded by the National Science and
Technology Council's relative subsidy, other project funds allow upgrade to the salary level
beyond the 10" year. For the salary scale, please refer to the Personnel Office website —
Download — Other Forms — 'Salary Reference Table for Senior Outstanding Research
Project Personnel (Research Assistant).

Z %4 scp 45 & A2 - p o The effective date of the promotion is August 1% of each

f
year.




3 %] iR B4 36 P #c¥t B % Special Leave Entitlement Days Chart

i &

AN

TN
kS FRZ
RN &g
Start ﬁiﬂ_ﬁ'{
S - N D e e R LA 109118128%;;?1

Janua |Febru | Marc April | May | June | July Augu | Septe [Octob| Nove | Dece Enlltlﬂeml

Vb ry ary h st |mber| er |mber | mber Days

P Based

Years o on Years

Service of

Service

0 &

0 Year 3 2 2 1 1 0 — — — — — — 3

1 & 7 7 6 7 6 7 6 5 5 4 4 3 7

IYear o417 | 146 [ 145 [ 2+5 | 244 | 3+4 [ 343 [ 342 [ 342 [ 3+1 [ 3+1 [3+0

D E 10 10 10 9 9 8 9 9 8 8 7 7 10

2Years [ o110 149 | 248 | 2+7 | 346 | 3+5 | 445 | 5+4 | 543 | 6+2 [ 6+1 | 7+0

3 14 13 13 13 13 13 12 11 11 11 11 11 14

3Years [ o4 1+12 | 2+11[3+10] 4+9 | 548 [ 5+7 [ 6+5 | 7+4 [ 8+3 [ 9+2 [10+1

4 E 14 14 14 14 14 14 14 14 14 14 14 14 14

AYears [ o114 [2+12 3411 [4+10] 5+9 | 6+8 | 747 [ 9+5 [10+4 | 11+3 [ 1242 [ 13+1

5 & 15 15 15 15 15 14 14 15 15 14 14 14 15

SYears [0 15 [ 2413 [3+12 |4+11 |5+10] 648 | 7+7 | 9+6 | 10+5 | 11+3 | 1242 | 13+1

6 & 15 15 15 15 15 15 15 15 15 15 15 15 15

6Years [ 415 2+13 |3+12 |4+11 |5+10| 7+8 | 847 | 9+6 | 10+5 | 12+3 | 13+2 | 14+1

7 E 15 15 15 15 15 15 15 15 15 15 15 15 15

TYears [yq5 | 2+13 |3+12 |4+11 |5+10| 7+8 | 847 | 9+6 | 10+5 | 12+3 | 13+2 | 14+1

8 & 15 15 15 15 15 15 15 15 15 15 15 15 15

8Years |45 | 2+13|3+12 | 4+11 |5+10| 7+8 | 8+7 | 9+6 | 10+5 | 12+3 | 13+2 | 14+1

9 & 15 15 15 15 15 15 15 15 15 15 15 15 15

9Years [y15|2+13 |3+12 |4+11 |5+10| 7+8 | 847 | 9+6 | 10+5 | 12+3 | 13+2 | 14+1

10 & 16 16 16 16 15 16 16 15 15 16 15 15 16

10Years| o 16 [ 2414 | 3+13 | 4+12 | 5+10| 7+9 | 8+8 | 9+6 | 1045 | 12+4 | 13+2 | 14+1

11 # 17 17 17 16 17 16 16 17 16 16 16 16 17

WYears| o4 17 [ 2515 [ 3414 | 4+12 | 6+11 | 749 | 8+48 | 10+7 | 11+5 | 12+4 | 14+2 | 15+1

12 & 18 18 18 18 18 18 18 17 18 17 18 17 18

12years[ o118 [ 2+16 | 3+15 | 5+13 | 6+12 | 8+10| 9+9 | 10+7 | 12+6 | 13+4 | 15+3 | 16+1

13 & 19 19 18 19 18 19 18 18 18 18 18 18 19

13Years| (119 [ 2117 [ 3415 | 5+14 | 6+12 | 8+11 | 949 | 11+7 | 12+6 | 14+4 | 15+3 | 17+1

14 & 20 20 20 20 20 19 20 20 19 20 19 19 20

14Years| o 00 [ 2418 | 4+16 | 5+15 | 7413 | 8+11 | 10410 12+8 | 1346 | 1545 | 16+3 | 18+1
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TINES ESERd
Start Fikp #
onthlg 2 3 4 5 6 . g 1 9 2 10 2 [11 ® |12 »® Special
Janua |Febru | Marc . Augu | Septe [Octob| Nove | Dece Leave
. ar h April | May | June | July of mber er | mber | mber Entitlemen|
PR I3 y y tDays
&7 Based on
Years of Years of
Service .
Service
15 # 21 21 21 20 21 21 20 20 21 20 20 20 5
1
I5Years | 0+21 | 2+19 | 4+17 | 5+15 | 7+14 | 9+12 | 10+10| 12+8 | 14+7 | 15+5 | 1743 | 19+1
. 22 22 22 22 21 21 22 22 21 21 21 21
16 # 22
16Years | . 50 | 2420 | 4418 | 6416 | 714 | 9+12 | 11+11 | 13+9 | 1447 | 16+5 | 18+3 | 20+1
17 & 23 23 23 23 23 23 22 22 22 22 22 22 23
V7 Years s o1 | 4419 | 6417 | 8+15 | 10413 | 11+11 | 1349 | 1547 | 1745 | 1943 | 21+1
18 & 24 24 24 24 24 24 24 24 24 24 24 24 24
18 Years T 0v 20 | 4420 | 6418 | 8+16 | 10414 | 12+12 | 14410 | 1648 | 1846 | 20+4 | 2242
19 & 25 24 24 24 24 24 24 24 24 24 24 24 25
19 Years s 1 0 [ 4420 | 6418 | 8+16 | 10414 | 12+12 | 14410 | 1648 | 1846 | 20+4 | 2242
20 & 26 26 26 26 26 26 26 25 25 25 25 25 2%
20 Years| " " T 303 | 5421 | 7419 | 9417 | 11415 | 13413 | 15410 | 17+8 | 1946 | 2144 | 23+2
21 & 27 27 27 27 27 26 26 27 27 26 26 26 27
21 Years| ™ 304 | 5422 | 7420 | 9418 | 11415 | 13413 | 16411 | 18+9 | 2046 | 2244 | 24+2
22 & 28 28 28 28 27 28 28 27 27 28 27 27 2%
22Years| " e [ 3505 | 5423 | 7421 | 9418 | 12416 | 14414 | 16411 | 18+9 | 2147 | 2344 | 25+2
23 & 29 29 29 28 29 28 28 29 28 28 28 28 29
23Years| " 09 [ 3506 | 5424 | 7421 | 10419 | 12416 | 14+14 | 17412 | 19+9 | 2147 | 24+4 | 26+2
4 & 30 30 30 30 30 30 30 29 30 29 30 29 30
24 Years| " 30 [ 3507 | 5425 | 8422 | 10420 | 13417 | 15415 | 17412 | 20410 | 2247 | 25+5 | 27+2
25 f 30 | 30 | 30 | 30 | 30 | 30 | 30 | 30 | 30 | 30 | 30 | 30
.
V. 30
25Years| .30 | 3407 | 5425 | 8422 | 10420 | 13417 | 15415 | 18412 | 20410 | 2347 | 25+5 | 28+2
or More
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Notes
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The application period for new employees to request special leave is from six months of service to the
end of the current year's attendance cycle. For other employees, the application period is within the
annual attendance cycle. The calculation method for the granted days of special leave is as follows:

The current year subtracting the start year of employment equals years of service. Then, compare the
calculated years of service with the start month of employment to determine the number of special leave
days for that year.

Take Year 2019 as an example. If the start date of employment is July 11, 2014, the years of service are
five years (2019-2014), and comparing this with the start month of employment (July), it indicates that
the employee is entitled to 14 days of special leave for Year 2019. The application period for special
leave is from December 21, 2018, to December 20, 2019.

- S FEuRBZPSp U5 %fn\ﬂljﬂﬁk—*ﬁ? TP EERE LB
Cﬁﬂ%é&:mﬁﬁiﬁik{%¢3%Fh%%lﬁﬂlﬂ4ﬁ&@19&Q%gﬁ6%géU&
3AXIBTEBPEERIIFR2INRERPL)

(D)FIB= & D - EFRALZFRFR2E 0 TIRIER 1 222 2FRT 2 O RIBBR1EG )
ZERTZ VBB B2 B L8127 A2 F U2 - Y TERPLEK LI (F
B3I NUERPL) L 2ERKROIQ A4 X))o

Regarding the allocation of special leave days, below is an example of those who start their employment in
May for the current and subsequent years:

(1) Current Year of Employment:

For those who have worked for at least half a year, they are entitled to 3 days of statutory special leave. For
the period from half a year of service (November) to the end of the year (2 months), divided by 6 months, it

is 1/3. Hence, 3 days multiplied by 1/3 equals 1 day of special leave to be allocated (the remaining 2 days
will be allocated in the following year).

(2) Subsequent Year of Employment:

For the following year, the remaining 2 days of statutory special leave from the previous year are added,

along with additional 7 days for those who have completed 1 year of service. For the period from 1 year of
service (May) to the end of the year (8 months), divided by 12 months, it is 8/12. Hence, 7 days multiplied
by 8/12, rounded to a complete day, equals 4 days of special leave to be allocated (the remaining 3 days will
be allocated in the following year), totaling 6 days of special leave for the entire year (2 days + 4 days).

Zo FERBETRIE B LE T O TP 8 MOFATE A RIS L E T E AR b P

R BAR AR Y D B AP o B TRPR I RIEE T o 8 LE gy (O
ﬁﬂﬂ%@$¢ﬁ> RNt A & i S I L A R
B LPE D £ R E NI WY > ¢ g %$%ﬁﬂ”* 2 p ol AR 23w
Ah A Fow o

Special leave is granted after each completed year of service. Except for new employees who are granted
special leave on a proportional basis from their start date of employment after serving for at least 6 months
to the end of the year, all other employees are granted special leave at the beginning of the attendance cycle.
However, if an individual resigns and their length of service has reached the required number of years (for
those who resign after their start date of employment), the difference in special leave should be reimbursed
at the time of resignation. Since special leave days are allocated in advance until the end of the year, if an
employee resigns before their start date of employment, any special leave already allocated will exceed the
days required by Labor Standards Act, and the excess will not be deducted.

r ~ &A% p 108 & 12 7 21 p 4= 4 3% o This chart takes effect on December 21, 2019.
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